AGENDA
Meeting Title

January 10, 2004
7:00 p.m. – 9:00 p.m.

Place

Meeting called by:
 Ministry Team Leader

Attendees:
Attendee List

Purpose:
Why we are meeting 

Outcomes:
Deliverables, decisions, plans of action, assignments, etc.

Preparation:
Pre-meeting work, reading list, what to bring, etc.

Agenda:

	7:00 p.m. – 7:20 p.m.
	Preparation
Prayer

Bible Study/Devotional

Review Purpose/Outcomes/Agenda
	

	7:20 a.m. – 8:40 p.m.
	Agenda Items 1-x
	

	8:40 p.m.– 9:00 p.m.
	Wrap-up

Review action plan

Identify next steps

Learning Review

Closing prayer
	

	9:00 p.m.
	Adjourn


	


Additional Instructions:

Use this section for additional instructions, comments, or directions.

